
DIOCESE OF RIPON AND LEEDS
PARISH OF ……………………………………………………………………

Date…………….

Address………………………………………………………………………………………………………………………………………………………..

Dear

………………………………..has applied for a position of……………

………………………………………………………………………………

……………………………………………………………………………….

This post involves working with, or having responsibility for, children and young people. The applicant has given your name as a referee for his/her suitability for the post.

We would be grateful if you could supply such a reference, including details of how long you have known the applicant, in what capacity, and whether you believe they would be suitable for such a post.

We enclose a stamped, addressed envelope for return.

If you have anything you wish to discuss about this reference, please contact……………………………………………………………………

…………………………………………………………………………….

……………………………………………………………………………

Thank you for your assistance,

Yours sincerely

Appendix 7,  Reference Request Letter 
Safeguarding Children 3nd Edition, March 2011
Page 1 of 1

